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A timely report from Human Resources to the staff of the
American Institute of Certified Public Accountants

November 27, 1989

New Hires

Let's give a warm reception to:

Benjamin Katz - Project Manager - CPE Program Dev-Tax.
Benjamin was previously self-employed in an accounting
and business consulting practice.
Valrie
Before
Type.

Mason - Typesetting Operator - Text Processing.
joining our staff, Valrie was a Typesetter at Tana

Angela Nunez - Administrative Secretary - Personal Financial
Planning.
Previously,
Angela was
employed
at
Geoffry
Bell & Company as a secretary.
Elaine Rosenthal - Relief Centrex/Receptionist
Facilities.
Elaine was previously employed at
Italian Knits as a receptionist.

- Office
Spadodora

Staff
Congratulations to the following staff members who last
Anniversaries week celebrated various anniversaries with the Institute.
Anniversary
Mildred Felton
Anthony Smalls
Joan Clements
Rudolph Jones
Sandra Lewis

AICPA Back
on Winning
Track

Mail Services
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The Institute's basketball team returned to its winning
ways, handily defeating Deutsche Bank AG, 56-38.
Paced
by James Goodridge's 23 points, the AICPA moved to an
early lead and was never threatened.
The team's next game will be this evening, Monday, November
27, at 8:00 p.m. , against Marks & Co.
Games are played
at P.S. Ill (53rd St. between 9th and 10th Avenues), and
spectators are always welcome.

Staff
Promotions

Rufina Kaminsky was promoted from Library Clerk in Library
Services
to
Secretary
in
Secretarial
Services.

Outstanding
Medical
Claims

The end of 1989 is almost here and with the holiday season
rapidly approaching, this means family gatherings, holiday
shopping and preparation.
For many people, it's also
a time for filing outstanding medical claims for the year.
With this in mind, we'd like to remind you of the procedures
for filing out-of-network claims:

1.

Be sure to complete both sides of the claim form and
answer all questions.
If payment is to be made to
the provider, be sure to sign the authorization section
on the front of the form.

2.

Submit only ITEMIZED bills showing the following:
•
•
•
•
•
•

Name, address, and Tax ID number of the provider
Name of patient
Date of service
Charges made
Nature of illness or injury
Type of service rendered

Bills for prescriptions should show:
•
•
•
•
•

Name and address of pharmacy
Name of person for whom medicine was prescribed
Date of purchase
Charge for prescription
Prescription number and nature of medication

3.

If you or your dependent(s) have received consideration
(payment or rejection) of these expenses by another
group plan, attach a copy of the other insurance
carrier's statement.

4.

MAKE A COPY OF EACH CLAIM
the claim form) YOU SUBMIT.

5.

Send the completed
directly to PruCare.

claim

(bills

form,

and

with
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bills
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You should also know:
•

A separate claim form must be completed
dependent for whom a claim is being made;

for

each

•

Several bills may be submitted on one
so long as payment is to be made to you;

claim

form

•

Any bill for which you want PruCare to pay
provider directly must be submitted separately;

•

Do not submit receipts for co-payments for services
received
from
network
providers
(doctors
or
pharmacies) as they are not reimbursable.

the

If you have any questions concerning benefits, call Joanne
Pounder on ext. 6204 or Chris Miller on ext. 3803.

